DEPARTMENT OF ARCHITECTURE GRADING POLICY 12418

Grades are an essential partof a student’s academic experience. While the primary purpose of grades is to
establish an official, normalized record of students” academic progress, they also serve otherimportant
functions. Theycan, for example, affecttheawarding of honors, access tofinancial aid, and eligibility to
participate in athletics. Accordingly, the Department of Architecture considers the careful and fair
evaluation of student work, using grades and other formalized methods, to be a crucial part of its mission.
Thegrading policyelaborated hereis guided by University of Washington policies as well as guidelines
publishedin the UW's Faculty Resources on Grading (http://depts.washington.edu/grading/index.html).

GRADE CALCULATION AND SUBMISSION FOR ALL ARCH COURSES

 Facultymustexplain clearly how grades will be determinedin each course theyteach. This
explanation mustbeincludedin the course syllabus distributed to all students the first day of class.
Faculty may not deviate from this withoutinforming students of changes in writing.

e Grades shouldreflectthe student’'s academic performancein the course. University policyand
federal law assert that faculty maynot grade on the basis of student behavior (see
http://depts.washington.edu/grading/conduct/grading.html). In many Architecture courses;
however, interpersonal interaction and contribution to overall class effort are important aspects
of student learning;in these cases the student’s participation in class (but not merely attendance
or behavior)canandshouldbeevaluated.

 Fornumerically-graded courses faculty should make every effort to assign grades that reflect
individual student performance relative to the realistically expected range of achievementamong
studentsin the class. (See “Department of Architecture Norms for Undergraduate and Graduate
Courses.)

* Facultymustassign grades toall students in their courses by 10:00 am the Monday following the last
dayof exams. These can be submitted to the Departmentof Architecture office (by 9:00am)usingthe
FacultyGrade Reportform, orwith the Web Grade submission system
(http://depts.washington.edu/registra/staffFaculty/webgradingFAQ.php).

e Facultywhoareunable tosubmitgrades and/or studio assessments by the deadline mustinform
the associate chairatthe time of the submission deadline. They mustalso provide a timeline for
grade submission. In nocaseshould grades or studio assessments be submitted after the first day of
thesubsequent quarter.

I, X, AND N GRADES

« I(Incomplete) grades should be given onlyin exceptional circumstances, following university policy,
which states: “An Incompleteis given onlywhen the studenthas been in attendanceandhas done
satisfactory work until within two weeks of the end of the quarter and has furnished proof
satisfactory to the instructor that the work cannot be completed because of illness or other
circumstances beyond the student’'s control. A written statement of the reason for the giving of the
Incomplete, listing the work which the student will need to do to remove it, must be filed by the
instructor...” These statements should be submitted by faculty to the associate chair of the
departmentatthe time course grades are submitted. For undergraduate students | grades revert to
0.0 after one quarterunless the instructor has requested an extension of this time limit from the
Graduation and Academic Records Office (for up to three additional quarters) or the instructor has
indicated, when assigning the Incomplete grade, thata grade other than 0.0 should be recorded if the
incomplete work is not completed.
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X grades, meaning “no grade now”, should be used onlyin situations whereitis not possible for
faculty to submita grade by the deadline. This grade is not meant for incomplete student work. X
grades should be resolved as soon as possible after the quarter has been completed.

N grades are used onlyfor courses that students have not completed but will be continuingin
subsequentquarters (usuallythesis).

S/SN AND CR/NC GRADES

S/NS (Satisfactory/Not Satisfactory): Students maychoose to be graded on aSatisfactory(2.0or higher
forundergraduate students, 2.7 or higher for graduate students] or Not Satisfactory basis through
the seventh week of the quarter. There will be noindication on the Faculty Grade Reportifa student
has selected the S/NS option. Faculty should submitall grades as usual. The grade will be converted
toS or NS. (Note: Courses graded S/NS are not applicable to specific degree requirements, butare
applicable to the 180 hours of elective credit students need to graduate.)

CR/NC (Credit/No Credit): Instructors may choose to grade an entire class on a Credit/No Credit
basis. This choice depends on departmentapproval and must be made before registration forthe
courseoccurs.

GRADING ISSUES FOR UNDERGRADUATE COURSES

For grades below 0.7, undergraduate students receive no credit for the course.
| grades for undergraduate students revert to 0.0 after one quarter, see above

GRADING ISSUES FOR GRADUATE COURSES

Graduate students mustmaintain a 3.0 cumulative GPAtograduate

Forgrades below 1.7, graduate students receive no creditforthe course.

| grades for graduate students cannot be changed after two years

Students are generallyineligible to elect S/NS [satisfactory/not satisfactory) for any ARCH prefixed
courses unless all other course requirements for the Master of Architecture degree (and any
certificate] have been met. If the tenth day class sheet indicates a studentis registered for this
option, check with the studentand/or graduate advisor about the appropriateness of this option. For
graduate students, agrade of 2.7 or higheris recordedas S (satisfactoryl.

UNDERGRADUATE ARCH STUDIOS

For undergraduate architecture studios faculty submita numerical grade using the

procedures above.

Facultymustalso provide athorough written assessment of each student’s performancein the
studio. Facultyshouldsubmitassessments directly to each studentas soon as possible after the end
of the quarter, butunder no circumstances after the first dayof the subsequent quarter. Faculty
mustalsosubmitone hard copy of each evaluation to the undergraduate program advisor who will
placethem in the students’ files. The undergraduate program advisor can supply sample forms for
these assessments.

GRADUATEARCHSTUDIOS

Graduate studios are graded on a Credit (CR), No Credit (NC) basis and are notincluded in GPA
calculations. Students receiving NC in a studio must repeat it before continuingin the studio
sequence.

Within the department, the CR/NC system is supplemented with facultyassessments of
performance foreach student. These assessments must clearlyindicate the studentname and
overall evaluation (see below) near the top of the first page. Facultyshould submitassessments
directlyto each studentas soon as possible after the end of the quarter, butunderno circumstances



after the firstday of the subsequent quarter. Faculty mustalsosubmitone hard copy of each
evaluation to the graduate program advisor who will place them in the students’ files. The graduate
program advisor can supply sample forms for these assessments.

Forgraduate level studios, evaluations are summarized with Commend, Pass, and Marginal Pass.

o TheCommendindicates exceptional or exemplarywork. Typicallythere shouldbe nomore
than 2commends for every 12 studentsin a studio group.

o ThePassgradeindicatesthestudentis meetingfacultyexpectations, andisthe expected
grade forthe course. Other grades represent exceptional cases.

o Marginal pass designates work significantly below faculty expectations. Studentsin the
MArch program may notreceive creditforthe second studio in which they received a
Marginal Pass. Thatis, asecondMarginal Passis equivalenttoNCin the studio, anditmust
be repeated beforethe studentcan continuein the studiosequence.

ACADEMIC MISCONDUCT

In cases of perceived academic misconduct, the universityhas a procedure that should be followed
rigorously. This follows from the presumption ofinnocence, and faculty maynot use grades
punitivelyin such cases. Theuniversity’'s FacultyResources on Gradinggives helpfulinformation
about dealing both informally and formally with academic misconductissues
(http://depts.washington.edu/grading/conduct/index.html#address).

STUDENTAPPEALS OF COURSE GRADES

A studentwho believes thattheinstructorerredin theassignment of agrade, or who believes a grade
recording error or omission has occurred must pursue resolution no later than the end of the
following quarter (notincluding summer quarter). The process involves up to two steps; firsta
discussion with the instructor, and, second, failing resolution there, a written appeal within 10 days
tothe chair of the department (or dean of the college, in someinstances).

Thecomplete processis delineatedin the UniversityHandbook, Vol. IV, Part3, Chapter 11, Section 2.
(http://www.washington.edu/faculty/facsenate/handbook/04-03-11.html#anchor?)
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